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Protecting your club 
 
 Controls in Pilot International 
 

• Dual signatures on checks/vouchers 
PI, Banks 

 
• Who is allowed to authorize expenses 

 
 

• Audit – Committee  
At least yearly, more is okay too 

 
• Monthly Financial Reports 

Not just bank balance  
 

 
Banking Controls 

 
• Limit authorized signers to 3 

President, President Elect, Treasurer 
 

• # of debit cards 
No more than 2, President, Treasurer 

 
• Transaction limits on debit cards 

Max number or amount of transactions 
 

• Notifications of debit card transactions 
Receive text messages when debit card is used 
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Club Controls 
 

• Do not pre-sign checks 
If someone finds a signed check, and fills it in, the bank will cash  
 

• Provide copy of bank statement to President monthly 
They are reviewing the actual bank transactions 

 
• Vouchers or receipts for all expenses, two signatures on all 

All expenses should have documentation, and signed or noted as 
approved in meeting or per budget 

 
• More frequent audits 

Does not have to be as detailed, but a great idea 
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Protecting yourself 
 
 Phone Calls 
 

• If no one answers as soon as you say hello, it is a computer-generated 
call. 

Hang up  
 

 
• If they ask for any personal information, do not provide, hang up if you 

must. 
Do not give out address, phone number, social security 
 

 
• The same company can call several times using different phone numbers. 

 
• Block all the numbers 

 
 

Email 
 

• Look at the email address closely 
Only one letter, or symbol makes the email look real, you have to 
really look. 

 
• Read the email closely, is it worded like the person would send, is the 

signature the same 
We all have our own style of writing, does the email sound like prior 
emails from the person, is the signature exactly the same 

 
• If you are not sure, call the person that supposedly sent it 

There is no harm in calling the person, they will appreciate it 
 

• Do not send anything requested, gift cards, money until you speak to the 
person that supposedly sent the email 

 
• Rule of thumb, if someone that you know as a good friend or acquaintance 

is in trouble they are not going to send you an email requesting help. 


